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STUDENT ACTIVITY FUND MANAGEMENT
(See JH)

Each student activity fund shall have an employee in charge of the fund.  The employee shall be

responsible for making a monthly report to the superintendent and the board.

The monthly student activity report shall show opening and closing balances of each fund.  The report

shall also show the total amount of deposits and an itemized list of expenditures.

Activity Fund Management

All payments from student activity funds shall be made from purchase orders signed by the employee

responsible for the fund.

Receipts shall be kept for all revenue deposited into the activity fund of each attendance center.  All

payments from the activity fund shall be by checks provided for that purpose.


